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SUPPLIER REGISTRATION FORM

[image: ]	                                                 
The International Atomic Energy Agency (“IAEA”) has rolled-out an iSupplier portal through which suppliers can register and submit their offers and invoices. The IAEA will start progressively phasing out other channels for suppliers’ registration and of submission of offers and invoices, therefore suppliers are encouraged to register and submit their offers and invoices through the 33TUiSupplier portalU33T; a navigation guide and training material can be found in the IAEA iSupplier portal once the supplier is registered.

	I. GENERAL INFORMATIONP0F[footnoteRef:2] [2:  If applicable, this information shall be provided by each member of the consortium or joint venture.] 


	1
	Legal name (*)
As reflected in the certificate of incorporation
	Click here to enter text
	2
	Legal/registered address (*)
street, number, postal code, city, country, etc.
As reflected in the certificate of incorporation or other relevant legal document
	Click here to enter text
	3
	Legal form/status (*)
e.g. public limited company, limited liability corporation, non-profit, holding, etc. 
	Click here to enter text
	4
	Registration/license number (*)
As issued by the national registry, chamber of commerce, or equivalent authority. If not applicable, please provide another official identifier such as a Tax Identification Number or government-issued certificate.
	Click here to enter text.
	5
	Year of incorporation (*)
	Click here to enter text.
	6
	Telephone Number(s) (*)
	Click here to enter text
	7
	Fax Number(s)
	Click here to enter text
	8
	Supplier main e-mail address P(see section 11)P (*)
Provide a generic corporate/institutional e-email contact 
	Click here to enter text
	9
	Authorized Contact for Registration (*) 
The person completing this form, authorized to provide supplier registration details.
	Name: Click here to enter text
Position: Click here to enter text
E-mail P(see section 11)P: Click here to enter text
Telephone: Click here to enter text
Address if different to above: Click here to enter text


	10
	Primary Contact for Procurement (*)
The main point of contact for business opportunities, tender invitations, and contract-related matters.
	☐ Same as above

Name: Click here to enter text
Position: Click here to enter text
E-mail P(see section 11)P: Click here to enter text
Telephone: Click here to enter text
Address if different to above: Click here to enter text


	11
	NOTE on the use of email addresses:
Due to IAEA information security reasons, the IAEA requires registration of supplier contacts with an email address from a corporate/institutional domain from the supplier. If the Supplier does not have a corporate/institutional email address domain and is requesting registration with a commercial email address (e.g. Gmail, Hotmail, Yahoo, etc.) a justification should be provided for IAEA consideration of such a request.
	No corporate/institutional email address is available ☐

Reason: Click here to enter text

	12
	Website URL
	Click here to enter text
	13
	VAT N° (*)
	Click here to enter text
	14
	[footnoteRef:3]UNGM registration N°P1F [3:  Suppliers not yet registered with UNGM (United Nations Global Market place) are encouraged to do so as soon as possible. More information on the registration process is available at https://help.ungm.org/hc/en-us/categories/360002380499-For-potential-suppliers  ] 

	Click here to enter text
	15
	Member of the United Nations Global Compact
	☐ 

	16
	D-U-N-S® Number
	Click here to enter text
	II. OWNERSHIP & CONTROL – MANDATORY

	17
	Beneficial Ownership Declaration (*)
Suppliers must disclose the names of all natural persons who directly or indirectly own or control 25% or more of the shares or voting rights. 


	Full Name
	% ownership/control

	
	
	Click here to enter text
	%

	
	
	Click here to enter text
	%

	
	
	Click here to enter text
	%

	
	
	Click here to enter text
	%

	17a
	If no individual meets the 25% threshold, please disclose the name and position of the senior managing official(s).
	Full Name
	Position

	
	
	Click here to enter text
	Click here to enter text

	III. ATTACHMENTS

	18
	Certificate of incorporation (*)
	☐

	19
	Other, please list 
	Click here to enter text
	IV. ADDITIONAL INFORMATION
e.g. Countries of operation, List of products and services, Quality Management Systems, corporate responsibility initiatives, references, etc.

	20
	Click here to enter text

(*) Mandatory field


By submitting this form to the IAEA, the Supplier certifies that all above information and any attached documentation are true and correct. 

Suppliers are responsible to maintain their IAEA record information accurate and up-to date. In case of changes please update your record via the IAEA iSupplier portal or resubmit this form to  MTPS-Supplier.Contact-Point@iaea.org indicating the reasons of the change and providing any relevant documentation supporting the change.

The IAEA reserves the right to independently verify any information furnished by the Supplier, to request supporting documentation and to reject any request for Supplier’s registration without thereby incurring any liability towards the Supplier or having any obligation to inform them of the grounds of the IAEA decision 


DATA PRIVACY NOTICE

The data you provide herein to the IAEA is subject to the IAEA Privacy and Personal Data Notice for Procurement Processes, available here (https://www.iaea.org/sites/default/files/25/09/iaea-privacy-notice-for-procurement-activities-supplier-data.pdf). 


3

image1.png
(&) 1AEA

International Atomic Energy Agency




