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Section III: Returnable Bidding Forms 
eSourcing reference: RFQ/2026/62770
Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form. Please complete the Returnable Bidding Forms as instructed and return them as part of your quotation.

The following returnable forms are part of this RFQ and must be completed and returned by bidders as part of their Quotation.


Form A: Quotation submission form

Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 

Date: [Insert submission date]

Subject: Provision of Data collection services for the Detailed Design Studies for Urban Infrastructure works for Hargeisa Municipality, Somaliland, (RFQ Case No.  RFQ/2026/62770)
 dated_______________________________. 

We, the undersigned, declare that: 
a. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract;
b. Our quotation shall be valid for the period of time of [insert number of days which shall not be less than 120 days as specified in the Tender Particulars section, Period of Validity of Quotations] from the date fixed for the submission deadline as set out in the RFQ, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
c. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS. [If you have any actual or potential conflict of interest as defined in Article 3 of Section I: Instructions to Bidders, please disclose it here];
d. Our firm confirms that the offeror and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
e. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the Contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 3, Eligibility;
f. We embrace the UN Supplier Code of Conduct and adhere to the principles of the UN Global Compact;
g. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgement or pending legal action against them that could impair their operations in the foreseeable future;
h. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this RFQ and will not engage in any such activity during the performance of any Contract awarded. 
I, the undersigned, certify that I am duly authorised by [insert full name of bidder] to sign this quotation and bind [insert full name of bidder] should UNOPS accept this quotation: 

Name: [complete]
Title: [complete]
Date: [complete]
Tel No:  [complete]
Signature: _____________________________________________________________

Provide the name and contact information for the primary contact from your company for this quotation:

Name: [complete]
Title: [complete]
Email address: [complete]
Telephone: [complete]

Form B: Price Schedule Form

Bidders shall fill in this Price Schedule Form in accordance with the instructions indicated. 

RFQ reference no: RFQ/2026/62770

Name of Bidder: [insert name of Bidder]
Personnel Costs
	
	Personnel
	Unit
	Quantity
	Unit rate
(USD)
	Total price
 (USD)

	1.
	Team Leader / Civil Engineer
	Man-month
	4
	
	

	2.
	Engineering Surveyor
	Man-month
	3
	
	

	3.
	Hydrologist / Drainage Engineer
	Man-month
	2
	
	

	4.
	Geotechnical/Materials Engineer
	Man-month
	3
	
	

	5.
	Traffic Engineer 
	Man-month
	3
	
	

	6.
	Hydrologist / Drainage Engineer 
	Man-month
	3
	
	

	7.
	Environmental and Social (E&S) Expert
	Man-month
	3
	
	

	
	Sub-Total for Personnel
	



Activity  Costs

	
	Activity
	Unit
	Quantity
	Unit rate
	Amount

	1.
	Topographic survey
	Km
	45
	
	

	2.
	[bookmark: _jxeas0hmwqjf]Hydrological, Hydraulic Studies and Drainage Investigations
	Km
	45
	
	

	3.
	Geotechnical Investigations and pavement recommendations report
	Km
	45
	
	

	4.
	Traffic Studies report
	Km
	45
	
	

	5.
	Socio-economic Baseline Report and PAP Census Database
	Km
	45
	
	

	6.
	Environmental Baseline Report, Consultation and Engagement Report, Gender and GBV/SEA-SH Risk Report, and Vulnerability Register.
	Km
	45
	
	

	
	Sub-Total for activities
	

	
	Grand Total
	



The cost quoted above shall include all costs associated with performance of the  tasks and delivery of outputs as indicated under Schedule II. This shall include but not limited to logistics costs, deployment of site personnel and enumerators, costs of facilities and equipment.


Payment terms 30 days accepted: ☐ Yes

List of subcontractors or suppliers

Bidders must identify the names of all subcontractors/suppliers who will be providing good/services under this Contract and the type of work being subcontracted, if applicable.

(A) _[Full legal name and address of subcontractors]___________

(B) _________________________________________________

(C) _________________________________________________

I, the undersigned, certify that I am duly authorised by [insert full name of Bidder] to sign this quotation and bind [insert full name of Bidder] should UNOPS accept this quotation: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Tel No: ________________________________________________________________

Signature	: _____________________________________________________________




Form C: Technical Quotation Form 

RFQ reference no: RFQ/2026/62770
Name of Bidder: [insert name of Bidder]

The bidder’s proposal must be organised to follow the format of this Technical Proposal Form. Where the bidder is presented with a requirement or asked to use a specific approach, it must not only state its acceptance, but also describe, where appropriate, how it intends to comply. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. 

Technical Proposal Evaluation sections: 

	Stage: 1. Eligibility and formal criteria 

	1.1
	Bidders are eligible as defined in Instructions to Bidders, Article 3, including each member of the Joint Venture, consortium, or association and/or Subcontractor (as applicable). (Fill in Form A sign and stamp it)

[Insert response here]



	1.2
	Completeness of the Quotation. All Returnable Bidding Forms and other documentation requested have been provided and are complete, signed and stamped (Fully filled Returnable Forms A, B , C, D ,E & F)-(Check & clarify).


[Insert response here]


	1.3
	Bidder accepts UNOPS General Conditions of Contract-Form A (Check & Clarify).
[Insert response here]

	1.4 
	The bidder shall be a registered organization under the relevant Somaliland government regulations to provide services in Somaliland. (Attach Certificate of Company registration in Somaliland). 

NOTE: AT LEAST one Joint venture member must be registered with Somaliland and must have a Certificate or License from the relevant  Ministry. If a bidder has registration in Somalia, they MUST still provide a Registration certificate from Somaliland or form a JV with a company that is registered in Somaliland. 

The other partner in the JV should submit a Registration Certificate from their country of origin. (Check & Clarify).

[Insert response here]



Note: Disregard Stage 2. It is not applicable in this RFQ.

	Stage: 3. Qualification criteria 

	3.1
	Bid Validity: Quotation shall be valid for the period of 120 days from date of bid closing.


[Insert response here]


	3.2
	Bidders should be in continuous business of delivering similar services for the last  Five (5) years in similar services i.e Data collection, Topographical Surveys, Geotechnical investigation, Traffic studies and Hydrological studies  or similar projects undertaken within the last 5 years. At least two (2) assignments/contracts awarded (ongoing or completed) in the last Five (5) years from date of tender closing with a value of not less than USD 50,000 EACH. Please indicate details of past or ongoing assignments/contracts between August 2021 to September 2026 (Form D - Previous Experience form). NOTE: AT LEAST one joint venture member must have successfully delivered similar Services contracts within the five years preceding the proposal opening.


[Insert response here]





	Stage: 4. Technical criteria 

	4.1
	Services offered in the quotation are technically acceptable compared to the requirements in Section II: Schedule of Requirements (TORs). (The Firm should have at least 7 years of relevant professional experience in roads infrastructure projects. Demonstrated expertise in data collection and analysis, geotechnical studies, and hydraulic design. Strong analytical, report writing, and communication skills. Familiarity with local context and regulatory requirements will be an added advantage. Proven track record in sustainability assessment and stakeholder management etc)
[Insert response here]    Confirm how you intend to comply.

	4.2
	The Programme is technically Acceptable and does not contain any material deviation(s) from the requirements as stipulated in Section II: Requirements. The bidder's preliminary Programme and outline statement of proposed methods demonstrate the bidder's capacity to plan and programme the Works within timelines that are consistent with industry practices, the Project requirements and the proposed methodology. Bidders shall complete and submit a detailed program of works for the execution of the project in accordance with the time frame provided in the bid documents. The program of works is submitted in soft copy and prepared using MS Project or any other software.  The total duration of the program shall be 4 months.	Comment by Agnes KINTU: @carolinek@unops.org 
Changed from 12 weeks to 4 months.
_Assigned to carolinek@unops.org_

[Insert response here] 

	
	Key personnel proposed - Please attach CVs and copies of certificates (Stage: 4. Technical criteria )

	No.
	Position  Title
	Name
	Qualifications / Professional Registration
	Years of relevant Experience
	Attached CV and  Copies of Certificates (YES/NO)

	4.3
	Team Leader/Civil Engineer 

Minimum requirements: Minimum 12 years post qualification experience road infrastructure design and implementation
At least 5 years specific experience in a leadership role for road design and/or construction projects.

	[Insert Name]
	[Insert Qualific./ Prof. Registration]
	[Insert No.]
	

	4.4
	Engineering Surveyor 

Minimum requirements: 

BSc in Surveying Technology, Land Surveying/Civil Engineering or Advanced Diploma in Surveying Technology, Land Surveying/Civil Engineering, 8 years Experience in undertaking surveying of at least 2 road projects within the last 3 years, with a similar level of duties and responsibilities expected to be performed under this proposed engagement.
	[Insert Name]
	[Insert Qualific./ Prof. Registration]
	[Insert No.]
	

	4.5
	Hydrologist/Drainage Engineer 

Minimum requirements: Holder of B.Sc. Civil Engineering, hydrology or related studies from a reputable university.
Must have a minimum of 10 years’ practical post-graduation experience in flood modelling, GIS analysis, design of hydraulic structures and climate change vulnerability and adaptation assessments 
 
	[Insert Name]
	[Insert Qualific./ Prof. Registration]
	[Insert No.]
	

	4.6
	Geotechnical/Materials Engineer
Minimum requirements: Holder of B.Sc. Civil Engineering from a reputable university with at least 12 years experience.
Must have conducted at least 3No. geotechnical studies for highway/road design projects

	[Insert Name]
	[Insert Qualific./ Prof. Registration]
	[Insert No.]
	

	4.7
	Traffic Engineer 
Minimum requirements: Holder of B.Sc. Civil Engineering or Degree in Economics (with evidence of relevant work experience) from a reputable university with  at least 12 years post graduate experience. 	Comment by Agnes KINTU: @carolinek@unops.org 
Insertion of Degree in economics but with relevant work experience....
_Assigned to carolinek@unops.org_
Must have conducted at least 3No. traffic studies for highway/road design projects

	[Insert Name]
	[Insert Qualific./ Prof. Registration]
	[Insert No.]
	

	4.8
	Environmental and Social (E&S) Expert - Holder of a minimum of BSc in Environmental Science, Social Science or a related disciple from a reputable university.

Must have at least 8 years of post-qualification experience in environmental and social assessments for urban infrastructure projects. Must have working knowledge of the WB ESF, particularly ESS1, ESS5, and ESS10.
	[Insert Name]
	[Insert Qualific./ Prof. Registration]
	[Insert No.]
	



I, the undersigned, certify that I am duly authorised by [insert full name of Offeror] to sign this Proposal and bind [insert full name of Offeror] should UNOPS accept this Proposal: 


Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________
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Signature	: ____________________________________________________________

	
	



Form D: Previous experience form
RFQ reference no:  RFQ/2026/62770
Name of Bidder: [insert name of Bidder]

Bidders should be in continuous business of delivering similar services for the last Five (5) years in Similar services. At least two (2) assignments/contracts awarded (ongoing or completed) in the last Five (5) years from date of tender closing with a value of not less than USD 50,000 EACH. Please indicate details of past or ongoing assignments/contracts between August 2021 and September 2026.

	Project Title & Country
	Specific services provided by Consultant
	Period
(month/year to month/year)
	Value of the Service (indicate currency as per contract)
	Client’s name
	Client’s contact (Email & Mobile Number/Tel)-MANDATORY
	Indicate whether the Project is COMPLETE or ONGOING. If ongoing indicate stage of completion (attach copies  Interim Completion Certificates or Interim Payment Certificates from the clients)

	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]

	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]

	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]

	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]

	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]

	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]
	[Insert details]



The bidder is requested to submit support documentations including evidence of project completion to substantiate the records.


Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________




























Form E: Joint Venture Partner Information Form
[The Offeror shall fill in this Form in accordance with the instructions indicated below]
RFQ reference no: [insert RFQ reference No.]
Name of Offeror: [insert name of Offeror]
Date: [insert submission date]
To be completed and returned with your Proposal if the Proposal is submitted as a Joint Venture/Consortium/Association.
	JV / Consortium/ Association Information

	Name
	[complete]

	Names of each partner and contact information
(address, telephone numbers, fax numbers, e-mail address)
	[complete]

	Name of leading partner (with authority to bind the JV, Consortium, Association during the RFQ process and, in the event a Contract is awarded, during contract execution)
	[complete]

	Proposed proportion of responsibilities between partners (in %) with indication of the type of the services to be performed by each
	[complete]


 Signatures of all partners of the JV:    
We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/ Association shall be jointly and severally liable to UNOPS for the fulfillment of the provisions of the Contract. 
Name of partner: ________________________                    Name of partner: _____________________
 Signature: ______________________________                     Signature: _______________________ 
Date: _______________________                                             	Date: ________________________
 Name of partner: ________________________                     	Name of partner: __________________
 Signature: ______________________________                       	Signature: _______________________
 
Date: _______________________                                             	Date: ________________________
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